Hosts

Session and activity hosts provide extra support by taking attendance, answering questions and assisting as needed. Adults who attend 4-H Exploration Days must serve as either a session host or an activity host if they are not serving as CCAs, session instructors or session helpers. This is in addition to the role he or she plays as a staff member or volunteer chaperone for a county delegation. If each of the approximately 400 adults who annually attend takes on just one of these support roles there are enough people to fill each host role. 

Adults sign up to serve as hosts on the back side of the event registration form found at the end of the registration book or on-line.

A direct mailing is sent from the State 4-H office to all hosts approximately three weeks before the event regarding their assignment and responsibilities. County MSU Extension offices also receive a copy of this mailing. 

A host orientation will be held before the first session periods for approximately 15 minutes. Host 4-H clover vests will be distributed at that time so that hosts can be easily identified. 

Session Hosts 

A host will be identified for each session. The primary function of session hosts is to take attendance and report missing participants back to counties. 

Responsibilities are: 

· Arrive early to the session. 

· Post the session sign. 

· Serve as a greeter. 

· Take attendance. 

· When the session is ready to start, get everyone’s attention and turn things over to the instructor. 

· Settle in late arrivals. 

· Complete an absence sheet for each participant missing from the session. 

· Hand-carry absence sheets to the 4-H Exploration Days HQ or a 4-H information center. 

Additional responsibilities for hosts attending the session as a participant: 
· Stay for the entire session period. 

· Assist the instructor in keeping everyone at the session for the full time period. 

· Hosts assigned to sessions taking field trips should take attendance on the bus before the bus departs and give their completed absence forms to the event Headquarters staff assisting at the bus loading site. 

Additional information for at large hosts (those not signed up as a session participant): 
· Those assigned to sessions with field trips should not attend the field trip. Instead, at large hosts take attendance on the bus then make sure the instructor or helper is set to take over before they leave the group to turn in their session absence forms. 

· Those assigned to sessions that are not taking field trips are not expected to attend the entire session. These at large hosts should stay for 15 minutes after the session begins in order to take attendance and fill out absence reports. Absence reports are then taken to either the event headquarters or a 4-H Information Center and distributed to the appropriate counties so they can follow up with participants. 

Activity Hosts

Activity hosts will be identified to assist participants with navigating the MSU campus and helping them feel comfortable. Activity host responsibilities are: 

· Assist participants as needed to increase their emotional and physical safety and well-being (provide directions, answer questions, etc.) 

· Provide leadership and problem-solve as needed to assist participants. 

This role will vary based on the specific assignment. Further details will be provided in the pre-event host mailing and at the host orientation held at the start of the event.

